DAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC KHOA HQC TU NHIEN Péc 1ap - Tw do - Hanh phiic

~ S6:285 /KHTN-TCHC Thanh phé Ho Chi Minh, ngay 09 thang /A nam 2022
V¢ viéc tai ky hgp dong nam 2023

Kinh giri: Trwéng cac don vi

Phong Té chirc - Hanh chinh d& nghi truéng don vi thong bao dén can bd dang ky
hop dong lao dong thuc hién cong tac tai ky hop dong nam 2023 nhu sau:
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Nguoi lao dong du tiéu chuan thuc hién theo mau “Hop dong lao dong khong xdc

dinh thoi han” (01 ban, in ghép mat).

2. Tai ky Hop ddng lao dong (hop dong co thoi han 1 nam)
Chuén bi ho so tai ky gom:

- Pon xin tai ky hop dong (c4 nhan tu viét, c6 su dong y cua Truéng don vi): 01 ban
- Ban nhén xét cia Truong don vi: 01 ban
- Thuc hién theo miu: “Hop dong lao dong c6 thoi han™: 01 ban (in ghép mit)

Cdc hop dong do Qup KHCN/ don vi tw tra lwong vui long ghi rd thong tin nay tai

phan “Hinh thirc trd lwong” ciua hop dong.

3. Hop dong sau hwu (Vién chirc,ngwdi lao djng c6 thé huu tri)

- Hop dong sau huu: 01 ban (da c6 chix ky cua Trudng don vi)
Chu y: thoi han tdi da 06 thang.

4. Déi véinhitng Hop dong lao dong khong xac dinh thoi han da ky nam 2021,
2022.



Nguoi lao dong kiém tra lai qua trinh lwong dé bd sung phu luc hop dong 1én luong
nam 2023.

5. Nghi viéc

Vién chire, ngudi lao dong du kién théi viée hoic khéng tai ky hop dong nim
2023 can phai c6 van ban cham dirt hop ddng trude ngay 07/12/2022 (don xin nghi viéc

cua ca nhén hodc cong van de xuat cham duat hop dong cua don vi).

Céc don vi 18p danh sach céc can bg du tiéu chuan chuyén dbi hop ddng theo mau
01, danh sach tai ky Hop df‘)ng lao dong xéac dinh thoi han theo mau 02, hop dong sau huu
theo mau 03, tong hop céc loai hop ddng, danh sach c6 chit ky ctia trudng don vi, ndp vé
Phong T chirc - Hanh chinh (F.01) tir ngay 10/11/2022 dén 20/11/2022.

Lién h¢ chuyén vién Hoang Thi Mai Huong, gui danh sach vé dia chi email:

htmhuong@hcmus.edu.vn.

Dé viéc ky hop dong lao dong cho nam 2023 duogc thudn tién, tir ngay 10/11/2022
dén ngay 20/11/2022 Phong T chirc - Hanh chinh s& hd tro in hop dong lao dong tir
chuong trinh BSC cua Truong.

Y,

3 z = X SO P A i iR oA
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trinh cong tac/Quy trinh cong tac ky hop dong.
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